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1. O01HMe moJI0KeHU A

Hacrosimee Tlonoxenue pa3paborano B cooTBeTcTBUH cO CT. 24 Koncturymuu P® or
12.12.1993 r. (c u3BMeHEeHUsIMU U AONONMHEHUsIMU ), [ paskianckum kojgekcom PD ot 26.01.1996 .
Ne 14-®3 (c u3meHeHusMu u fonoiaHeHusMu), TpynossiM Kogexcom ot 30.12.2001 r. Ne 197-D3,
¢benepanpabpiMu 3akoHaMu OT 27.07.2006 1. Ne 149-®D3 «O6 undopmarym, nHGOPMAITMOHHBIX
TEXHOJIOTHSIX M O 3amute uHpopMmamum», oT 27.07.2006 . Ne 152-®3 «O mnepcoHaIBHBIX
JTAHHBIX»(C U3MEHECHHSIMHU ).

Hacrosmee IlonoxxeHue pacnpocTpaHseTcs Ha BCEX COTPYIHHUKOB, U BCE pPaOOTHUKU
JOJDKHBI OBITH O3HAKOMJIEHBI ¢ 3THM [losiokeHneM 1o poCIuCh.

1.1. IlepconanbHbIe AaHHBIE pa0OTHHUKA — WHMOpPMAIUs, HEOOX0AUMMas paboTOAATENI0 B
CBSI3M C YCTAHOBJIEHUEM TPYIOBBIX OTHOLIEHUI M Kacaroulasicsi KOHKpeTHOro padborHuka. OHu
BKJIIOYAlOT B ce0s: omo3HaBarenbHble naHHble (DPMO, mata u Mecto poxIeHUs, TpyroBas
ouorpadus paboTHHKa, (hakThl OMorpadum); TMUHBIE XapaKTEPUCTUKN paOOTHHKA (FPaXAaHCTBO,
HaJIMuue Hay4dHBIX TPYAOB, U300pPETEHMI U T.J.); CBEACHUS O CEMEIHOM IOJIO)KEHUH; COCTaBe
CEMbH; COLIMATIBHOM MOJI0KEHNUH; CITYKEOHOM TOJI0KEHNHU; HaBbIKaX; O ((MHAHCOBOM IOJIOKEHUU.
K nmpenocraBisieMblM NEpCOHAIBHBIM  JIaHHBIM ~ paOOTHHKA OTHOCHTCS — HMH(pOpMaius,
coleprkamiasicss B TPYIOBOM KHIDKKE, B CTPAXOBOM CBUJETEIBCTBE TOCYIapCTBEHHOTO
MIEHCUOHHOTO CTpaxoBaHus; uHpopmanus 00 o0pa3oBaHuu, KBanudukanuu; HHOOpPMaLuUs
MEAMIIMHCKOTO Xapakrepa; nH(opMalrs B JOKYMEHTaX BOMHCKOTO yYeTa U B APYrUX JOKYMEHTAX,
KOTOPBIE COICPIKAT JaHHbIE, HE0OX0UMbIe Pa0OTOIATENIO B CBA3H C TPYAOBBIMU OTHOIICHUSMHU.

1.2. OOpabGoTka TmepCcOHANIbHBIX JaHHBIX paOOTHHKA OCYHIECTBIAETCS B LENSIX
obecrnieueHus: COOMIONEHMSI 3aKOHOB M IPYTUX HOPMATUBHO-TIPABOBBIX aKTOB.

1.3. PaGoronmarenp BhpaBe MPOBEPSTHh IMEPCOHATBHBIEC JIaHHBIE PAOOTHHUKOB C IEJBIO
(dbopMUpOBaHUS KapOBOTO pe3epBa.

1.4. Ilpu npueme Ha paboOTy, 3aKITIOYCHUH TPYIOBOTO JOTOBOPA, 3aMIOJTHEHUU aHKETHBIX
JTAHHBIX padoToAaTeslb HE MMEET MPaBO MOJIydaTh M 0000IaTh WHPOPMAIIUIO O PEITUTHO3HBIX,
MTOJIUTHYECKUX U IPYTHX YOSIKICHUAX pabOTHHUKA.

1.5. Bce mepcoHanbHBIE JaHHBIE paOOTHHKA pabOTOAATENh MOIYYaeT TOJBKO OT HETO
camoro.

1.6. PaGoronarens monyuaer u oOpabaThiBaeT JaHHBIE O YACTHOW >KM3HU pPaOOTHHUKA
TOJILKO C €r0 MUCbMEHHOTO COTJIACHSL.

1.7. Paboronmatens cooOmaer pabOTHUKY LEIH, MPEINOJOKUTEIbHbIE HCTOYHUKHY,
CHOCOOBI MOJTYYEHUS NEPCOHANBHBIX JAHHBIX, XapaKTep MEePCOHAIBHBIX JTAHHBIX U MOCIEICTBUS
0TKa3a paboTHUKA JaTh nucbMeHHOe coriacue ([Ipunoxenue Nel) Ha ux nonyuenue.

1.8. Ilomyuarp mnepcoHanbHbIE AaHHbIE PAOOTHHUKOB HAa OCHOBAaHMM 3aKOHA MOTYT:
HajoroBble opranbl, [leHcnonuslit o PO, ®onx conuanbHoro crpaxopanus PO, denepanpHas
WHCIEKIUs Tpyaa. Vcmonp3oBaHMe MEPCOHANBHBIX JaHHBIX Pa0OTHUKA JOMYCTUMO TOJBKO B
COOTBETCTBUM C IIEJIIMHU, ONPEACTUBIIMMHU HX moiydeHue. llepegaya mepcoHaNbHBIX JaHHBIX
paboTHMKAa BO3MOXKHAa TOJNBKO C coriacusi paOOTHHMKA, €ClIM HMHO€ HE MPEeayCMOTPEHO
3aKOHOJIATEIHLCTBOM.

1.9. PaboTonatens UMeeT MpaBo cOOMpaTh NEPCOHABHYIO HH(OPMAIIHIO, COAEPKAIILYIOCS
B JIOKyMEHTaX, MPEeI0CTaBICHHBIX PAOOTHUKOM IIPU IpHUeMe Ha paboTy.

1.10. PabGotonarens HpOM3BOAMT pAacyeT M BBHIJIATy HAJIOIOB 3a pAabOTHHKA MyTeM
yepKaHHUs UX U3 3apabOTHOM IIaTkl, paboToAaTe b UMEET PABO COOUPATH NMPETYCMOTPEHHBIE
Hanorossim Kogekcom P® cBeneHns 0 HaJIOTOIIIATEIBIIMKE.

1.11. lanHoe IlonmoxeHue MpenOTBpAIAET HECAHKIMOHUPOBAHHBIA JOCTYN K
nH(pOpMaLnK, €€ MPOTHUBOIIPABHOE KONIMPOBAHHE, NCKAXKEHUE, UCTI0Ib30BaHUE TPEAHAMEPEHHOTO
pacrpocTpaHeHus1 HeJOCTOBEPHOM MH(pOpMAaIINH, UCIIOIB30BaHNE HH(POPMAIUK B IPECTYIHBIX U
KOPBICTHBIX LIETISX.




2. Ilopsinok XpaHeHHsl, HCIOJIb30BAHUSA U MEePeIaYH MEePCOHATbHBIX JAHHBIX
padoTHUKA

XpaHeHue MepCOHAIBHBIX JAHHBIX JOJIKHO UCKIIIOYATh UX YTPaTy WM UX HENPAaBUIBHOE
HCIIOJIb30BaHUE.

2.1. Xpanenwue, Bbla4a TPYIOBBIX KHMKEK (JyONMKaThl TPYIOBBIX KHUKEK); XpaHCHHE
JIMYHBIX JIe7T paOOTHUKOB U MHBIX IOKYMEHTOB, OTPAXKAIOIINX EPCOHATIBHBIC TAaHHBIE PA0OOTHHKA,
BO3JIararoTcs Ha JICIOTPOU3BOAUTEIIS.

2.2. TlepcoHanpHble JaHHBIE PAOOTHHKOB BMECT€ C HEOOXOIMMBIMH JIOKYMEHTAMHU
OCTalTCs y paboTojareNs WM JIMIA, OTBETCTBEHHOTO 3a O(GOpMIICHHE TpHeMa M XPaHEHUS
JIMYHBIX JIeJT COTPYTHHUKOB. [Iopsiiok XpaHeHus TPYIOBBIX KHIKEK yCcTaHOBJIeH HCTpyKInei mo
3aMOJTHEHUIO TPYIOBBIX KHIDKEK.

2.4. Pabortonarenb oOeCHEUMBAET XpaHEHHE IEPBUYHBIX JOKYMEHTOB, CBA3aHHBIX C
00paboTKOH JTOKYMEHTAIlMM MO Y4YeTy Tpyda, KaIpoB M OIUIaThl Tpyla B OpraHu3amuu. B
OyXrajTepuu XpaHATCs TOKYMEHTHI 110 YYeTy MCIIOJIh30BaHUS pabouero BpeMEHH U PacueToB C
MIEPCOHAJIOM TI0 OIUIaTe TPYAA.

2.5. Ilpu nepenaue nepcoHaIbHBIX JaHHBIX paOOTHHKA pabOTOAATENb JOJIKEH COOIIOIaTh
cienyromue TpeOoBaHus:

- He co00IaTh TepCOHANBHBIC JaHHbIe pAa0OTHUKA TPEThel CTOpOHE 0e3 MHCHMEHHOTO
cormacuss paOOTHWKA, 3a WCKIIOYCHHWEM CIlydaeB, KOTZa 3TO HEOoOXOAMMO B  IEJSIX
MPEAYIPEKACHUS YIPO3bl )KU3HU U 3I0POBBbIO paOOTHHKA, a TAKXKE B CIyYasx, YCTaHOBICHHBIX
(dhenepanbHBIM 3aKOHOM;

- He coo0ImaTh MepcoHaTbHBIC TaHHbIE PaOOTHUKA B KOMMEPYECKHX IEsIX 0e3 ero
MUCbMEHHOTO COIVIACHUSI.

2.5.1. Ilpenynpenuts JUIl, TOTYyYAIOMIUX TEPCOHATBHBIE TaHHBIE pa0OTHUKA, O TOM, YTO
9TH IaHHBIE MOT'YT OBITh NCIIOJIb30BaHbI JIMIIb B LIEJSIX, AJ11 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh
OT 3TUX JIML TOATBEPXKACHUS TOrO, YTO 3TO NpaBWiIo cobOmroaeHo. Jluna, mosydaronue
NepcoHANbHBIC  JaHHBIE  pa0OTHHWKA, 0O0s3aHBI  COONMIONATH  PEKUM  CEKPETHOCTH
(koH(pUACHIMATBHOCTH). JlaHHOE MOJIOKEHHE HE PACTIPOCTPAHSIETCS HA OOMEH NEePCOHATbHBIMU
JAHHBIMU PaOOTHHUKOB B MOPSJIKE, YCTAHOBICHHOM (heiepallbHbIMU 3aKOHAMM;

2.5.2. Pazpemars JOCTyI K IEPCOHAIBHBIM JAaHHBIM PAaOOTHUKOB TOJBKO CIELHAIBHO
YIIOJIHOMOYEHHBIM JIUIaM, IIPY 3TOM yKa3aHHBIE JIMLA JOJIKHBI UMETh IPABO MOJIYy4aTh TOJIBKO Te€
[IEpPCOHANIbHBIE JIaHHbIE pPA0OTHUKA, KOTOPbIE HEOOXOAMMBI sl BBIMOJIHEHUS KOHKPETHBIX
(hyHKIIUT;

2.5.3. IlepenaBarh nepcoHaybHbIE JaHHbIE PAOOTHHMKA MPEICTABUTEISIM PAaOOTHHUKOB B
nopsiake, ycraHoBieHHoM TK P®, u orpanuumBarte 3Ty HHQOpPMAIMIO TOJBKO TEMHU
[IEPCOHAIIBHBIMU JIaHHBIMU PA0OTHHKA, KOTOPblE HEOOXOAMMBI JUIsl BBIIIOJHEHUS YKAa3aHHBIMU
MPEACTABUTENIAMU UX QYHKIMH.

2.6. [lepenava nepcoHaIbHBIX JAHHBIX pAOOTHHUKA B IIPEAEIax OpraHU3auu:

2.6.1. Pabortomatrens nmpenocraniseT UH(GOPMALIMIO U UHBIE CBEICHUsI, HEOOXOAUMBIE IS
IIPOBEPKH MPABWIIBHOCTH HCYMCIEHUS W YIUIAaThl HAJOroB, OOs3aTeNbHBIX IUIaTeXed B
TOCYIapCTBEHHYIO OIO[UKETHYIO CHCTEMY; JAOKYMEHTBl O IUIAT€XeCIOCOOHOCTH; CBEAEHUS O
YHUCIEHHOCTH, COCTaBe paloTarolux, 3apabOTHOM IuUlaTe W YCIOBMSX Tpydda, O HAJIWYUU
CBOOOIHBIX PabOYMX MECT; JOKYMEHTBl 00 OIjiaTe HajJoroB MO TPEeOOBAHUIO OPraHOB BIIACTH
yIIpaBIEHUs, TPABOOXPAHUTEIbHBIX OPraHOB, IOPUIMUECKUX JIUII, UMEIOIUX Ha 3TO MPABO.

2.6.2. Ilpenocrasnsemas uHpopmaIys MoXKeT ObITh YCTHON MIJIM MUCHbMEHHON, BO BTOPOM
cllyyae — 3aBE€peHa Ie4aThio ¥ MOJMUCIMU ONPEACTICHHBIX JIULI.



3. O6s3anHOCTH padoToAaTe ISl 10 XPAHEHHUIO U 3alMTe NePCOHAIBHBIX JAHHBIX
padoTHUKA

3.1. PaGortomarenr oOecneynBaeT 3aIlIUTy IMEPCOHATBHBIX JaHHBIX paOOTHUKA OT
HETNPAaBOMEPHOTO MX HCIIOJNB30BAaHMS WM YTPAThl 32 CUET COOCTBEHHBIX CPEICTB B IMOPSIKE,
YCTAHOBJICHHOM (peaepaibHbIM 3aKOHOM.

3.2. Pabortomatens 3HAKOMHT pPAaOOTHUKA TIOJ POCHUCH CO BCEMH BHYTPEHHUMH
JOKYMEHTaMH, KAaCalOMIMMHUCS TIOpsiika OOpabOTKH, TIepeqayd MepCOHATBHBIX JTAHHBIX
pabOTHUKOB, O MpaBaxX U 00A3aHHOCTSX B ATON OOJIACTH.

3.3. Paboronarens obecrieunBaeT JOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHHKA TOJBKO
YIIOJTHOMOYEHHBIM JIUI[aM.

3.4. CBobGonHBIH m0CTYN K MH(GOpPMANUU O paOOTHUKAX, XpAHALICHCS B KOMIBIOTEPAX,
3ampenaeTcs Ui BCEX COTPYAHHUKOB YUPEXKIEHHS, 32 MCKIIOUCHHEM PYKOBOJIWTEIS, CTapIIETO
BOCITHTATEIISI.

3.5. PyxoBoaurens 3akpersier B Ilpukaze mno VYupexIeHUIO pacupelieneHue
o0s13aHHOCTEN 10 00pabOTKE MEPCOHANBHBIX JaHHBIX.

3.6. 3ampemiaercs 00padoTka nHGOPMAIIUKM B TPUCYTCTBUU WHBIX JIUI], KPOME UMEIOITUX
MPaBO JOCTYNMa K IEPCOHAIBHBIM JAaHHBIM paOOTHHKA. PyKoBOIMTENs XpaHHUT JOKYMEHTHI
(TpynoBble KHUXKKHU B ceiide); pekoMeHyeTcs Tpu 00paboTKe JaHHBIX C MOMOIIBI0 KOMITbIOTEpA
3aKpBIBATh MMaposIeM (aiiibl, IMEIOIINE TePCOHATBHBIE TaHHBIE.

4. IIpaBa pa00THUKOB HA 3alIUTY NEPCOHAIBHBIX JaHHBIX

4.1. Cornacho c1.89 TK P® paGoTHHUKHA UMEIOT MPaBo Ha:

4.1.1. Iomayro nHGOpMALHIIO 00 UX EPCOHATBHBIX JAaHHBIX U 00pa0OTKE ATUX JaHHBIX;

4.1.2. CB0OOIHBIN OECTUTATHBIN TOCTYIT K CBOUM IEPCOHAIBHBIM JaHHBIM, BKJIFOUAs ITPaBO
Ha TIOJlydeHHWE KO J000H 3amucu, cojaepiKalled IMepCoHATbHbIC JaHHbIC PAOOTHHKA, 3a
HCKJTIOYEHUEM CITy4aeB, MIPEeyCMOTPEHHBIX (PefiepaabHbIM 3aKOHOM;

4.1.3. OnpeneneHue CBOUX MPEACTABUTENECH JI 3al[UThl CBOUX NEPCOHAIBHBIX JAaHHBIX;

4.1.4. locTym K OTHOCSIIUMCS K HUM MEAUIIMHCKUM JIaHHBIM C IOMOIIbIO METUIIUHCKOTO
CHEIHaIMCTa IO UX BBIOOPY;

4.1.5. TpeboBanue 00 UCKIIOUEHUU WJIM HCIPABICHUU HEBEPHBIX WM HETOJHBIX
MePCOHANBHBIX JAaHHBIX, a TAKXKE JaHHBIX, 00paboTaHHBIX ¢ HapymeHueMm TpeboBanuii TK PO.
IIpu otkaze paboronaTesniss MCKIIOUUTH WM UCIPABUTH MEPCOHAIbHBIC JaHHbIE PaOOTHHKA OH
MMEeT IMpaBO 3asBUTh B MHUCBMEHHOW ¢opMe paboToAaTeNnI0 O CBOEM HECOTIIaCuu C
COOTBETCTBYIOIIMM OOOCHOBaHHMEM TaKoro Hecomiacus. llepcoHallbHbIE JaHHBIE OLEHOYHOTO
XapakTepa paOOTHHUK MMEET MPaBO JOMOJHUTH 3asBICHUEM, BBIPAXKAIOIINM €ro COOCTBEHHYIO
TOUKY 3PEHUS;

4.1.6. TpeboBanue 00 u3BelIeHMH pabOTOAATENEM BCEX JIMIL, KOTOPHIM paHHee ObLIN
COOOIlEHbI HEBEpPHbIE WJIM HEMOJHbIE TEepCOHANbHBIE JaHHblE pPa0OTHHMKA, 000 Bcex
MIPOU3BEJICHHBIX B HUX UCKIIIOYEHUSIX, UCIPABICHUAX WIH JIOMOJIHEHUSX;

4.1.7. PaboTHUKHU JOTKHBI OBITh 03HAKOMIIEHBI IO/l POCTIHCH ¢ HacTosM [lonoxxeHuem.

4.1.8. OOxanoBaHue B CyJ JIIOOBIX HENPABOMEPHBIX JeHCTBUI uiaM Oe3aelcTBUs
paboTonarens npu 0OpadOTKe U 3alIUTE €ro NePCOHANBHBIX JaHHBIX.



5. OTBeTCTBEHHOCTD paﬁoTouaTeJm U JIAI, OCYHIECTBJIAIOIIMX paﬁoTy C
NMEePCOHAIbHBIMHU JTaHHBIMHA

5.1. Jluna, BUHOBHBIE B HApYyLIEHUU HOPM, PETYIMPYIOLIUX IOJydyeHUe, oOpaboTKy U
3alUTYy [EPCOHANBHBIX JAaHHBIX pPAa0OTHUKA, HECYT IUCIUIUIMHAPHYIO, aJMUHUCTPATHUBHYIO,
IpaXkIaHCKO-TIPABOBYIO HWJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (hemepaabHBIMU
3aKOHaMH.

5.2. K corpynHuKy, OTBETCTBEHHOMY 3a XpaHEHHE MEepCOHAIBbHON HHMOpMauu
paboOTHUKOB, paboToAareNb BIpPaBE MPUMEHUTb OJHO M3 JUCHMILNIMHAPHBIX B3bICKAHU,
npenycMoTpeHHbix cT.192 TK P®, a wumeHHo: 3amedyaHue, BBITOBOP, YyBoOJibHeHHE. K
JUCHMILIMHAPHON OTBETCTBEHHOCTH MPUBJIEKAIOTCS TOJIBKO T€ pAOOTHUKH, KOTOPBIE MO YCIOBUSIM
CBOMX TPYAOBBIX IOTOBOPOB 00s13aHbI COOIIOAATH MPaBUiia pabOThI C IEPCOHANBHBIMU JaHHBIMH.

5.3. Paboronarens BlpaBe pacTOPrHYTh TPYIOBOW JOTOBOP MO CBOEH MHHUIIMATUBE MPU
pasralieHuyd OXpaHsSeMOW 3aKOHOM TalHbl, CTaBIIe HW3BECTHON pPAaOOTHHUKY B CBSI3U C
WCIIOJIHEHUEM MM TPYIOBBIX 00sI3aHHOCTEH.

Ipunoxenne Nel
3aBenyronemMy
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3asiBjieHHE O cOIVIacuU PaGOTHUKA

Ha 00padoTKy MePCOHAIBHBIX TAHHBIX

A,
__, laro CBOE coracue Ha cOop, cucTeMaTH3aliio, HAKOIUICHHE, XpaHeHUe, yTouyHeHHne (0OHOBIEHHE, H3MEHEHHE),
UCIIONB30BAHNUE, PacpOCTpaHeHue (epenady), 00e3IMIUBaHie, OOKMPOBKY U YHHYTO)KCHUE CBOMX MEPCOHAIBHBIX
JAHHBIX:

- bamuus, ¥Ms1, OTYECTBO;
- TOJI, MECHIL, JIaTa U MECTO POXKICHHUS;
- ajpec MpOKUBaHMS (PETUCTPAIINH), KOHTAKTHBIC Tene(OHbI;

- TPaXIaHCTBO;

o0pasoBaHue, IpodeccroHaIbHas NePEOArOTOBKA; MOBBIIICHHE KBATN(UKAIH;

npodeccus;

- cepusi, HOMEp OCHOBHOT'O JIOKyMEHTA, YIOCTOBEPSIOIIET0 JIMIHOCTh, CBEJICHHUS O J]ATe BbIIAYM YKA3aHHOTO
JIOKYMEHTA U BBIIABIIEM €ro OpraHe;

- KBATA(DUKATIHS,

- UACHTU(HUKAIMOHHBIH HOMEDP HAJIOrOILIATEIbIINKA;

- HOMEp CTPaxOBOI0 CBUJICTEIHCTBA TOCYIAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHHMS;

- ceMeHHOe IMOI0KCHHE;

- CBEJICHUS O BOMHCKOM y4ETe;

- TI01T;



- TOJDKHOCTD;
- lata TOCTYIUICHNs Ha paboTy (YBOJIBLHEHUS ¢ paboThI);

- TIeJarOrMIeCcKuii (TPYIOBOH) CTaXK;

- nHpopManus o mpodeccHoHaIbHOM NOpT(OIHO (IPH HATMYHH);

- doro;

- CBEJICHUS O COOBITHSIX, CBI3aHHBIX C MOEH TPYIOBOH JEsATENFHOCTHIO;

- JaHHBIC O MOUX O0XOAax.

Hepez[aqa NEPCOHAJIBHBIX JaAHHBIX Pa3peHIacTCda Ha CPOK JIEUCTBUS TPYAOBOI'O JOroBopa.

Cortacue Ha 00pabOTKY IMEPCOHAIBHBIX JAHHBIX MOXET OBITh OTO3BAaHO MHOIO ITYTEM HalpaBICHHs
Onepatopy nucsMeHHoro or3biBa. CoraceH, uto Oneparop 00si3aH MPEKpaTHTh 00Pa0OTKY MEPCOHAIBHBIX TAHHBIX
W YHUUYTOXXHUTH TIEpCOHATbHbIE AaHHbIe B TedyeHne 10 (mecsit) paboynx JHEH ¢ MOMEHTA MOJTYYEHHs YKa3aHHOTO
OT3BIBA.

[MonTBepskaato, uto o3HaKomiieH(a) ¢ [lonokeHreM o 3anuTe epCOHAIBHBIX JaHHBIX, IPaBa U 00S3aHHOCTH
B 00JIaCTH 3aIIUTHI IEPCOHATBHBIX JAHHBIX MHE Pa3bsICHEHBI.
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